
 

Role Descriptions Bumpin 
Bakery x Kite Vancouver 

2019 - 2020 
 

Highschool Coordinator 
Relied on to organize the operations of Bumpin Bakery’s student representatives currently attending 
high school. 
 
Responsibilities:  

❏ Directly oversee 1-3 student representative groups at specific highschools in the 
lower mainland.   

❏ Seek out and establish relationships with 1-2 additional highschools, to create 
Bumpin Bakery student representative teams at each school. 

❏ Lead Bumpin Bakery recruitment presentations to classes, and/or school 
administration. 

❏ Work directly with the teacher sponsor(s) of Vancouver College highschool, and 2 
other highschools in the lower mainland to facilitate and coordinate the activities of 
the Bumpin Bakery student representative teams at each school (a possible total of 3 
teams). 

❏ Lead (monthly) Bumpin Bakery meetings at each highschool, with the student 
representatives. 

❏ Ensure weekly donations at the highschool(s) are picked up on time, and delivered to 
a suitable location prior to, or on the date of handouts (Sunday). 

❏ Establish and maintain a clear line of communication with the director of the 
organization to ensure:  

❏ 1) Student representatives are meeting expectations  
❏ 2) Donations are organized for that weeks Sunday handout  

❏ Attend weekly Bumpin Bakery meetings, and monthly Kite Vancouver meetings.  
Qualifications: 

❏ Excellent written and oral communication. 
❏ Strong ability to work well in diverse teams.  
❏ Strong ability and propensity towards individual learning.  
❏ Ability to integrate unique programming into an established system. 
❏ Experience leading a team.  
❏ Previous work with the DTES is an asset. 
❏ Understanding of project management is an asset. 

Position Specific Expectations: 
❏ Workload will be ~10 hours per week.  
❏ Attendance at all Kite Vancouver general meetings, professional development 

sessions as well as Bumpin Bakery meetings is deemed necessary.  



 
 
University Coordinator  
Relied on to directly assist the director of Bumpin Bakery in leading the operations of Bumpin 
Bakery executive team members currently attending UBC.  
 
Responsibilities:  

❏ Directly oversee the operations of an executive team made up of 2-3 volunteers 
attending UBC. 

❏ Lead weekly meetings, and assume certain responsibilities which belong to the 
director of the organization, when required. 

❏ Establish and maintain a clear line of communication with the director of Bumpin 
Bakery regarding the affairs of the student executive team. 

❏ Be open, and respond to feedback; ensure the activities of the student executive 
team meet the expectations of 1) the director of the organization, and 2) the Board Of 
Directors.  

❏ Directly lead campaigns which increase the UBC student volunteer base.  
❏ Attend weekly Bumpin Bakery meetings, and monthly Kite Vancouver meetings. 

Qualifications: 
❏ Experience leading a team. 
❏ Strong written and oral communications skills. 
❏ Volunteer/Work experience on Vancouver’s DTES is an asset. 
❏ Excellent time management skills 
❏ Ability to solve problems efficiently  
❏ Respond to, and incorporate feedback effectively 
❏ Positive and Proactive attitude. 

Position Specific Expectations: 
❏ Workload will be roughly 15 hours per week. 
❏ Attendance at all Kite Vancouver full-team meetings, professional development 

sessions, and Bumpin Bakery weekly meetings is required. 
❏ Lead weekly Bumpin meetings. 

 
 

 
All positions are expected to be filled by September 30th, please visit: 
https://bumpinbakery.ca/2019/08/26/join-our-executive-team/ for more information on how to 
apply.  
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